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INSTRUCTIONAL ORDER

Subject: Appointment of Pairvi Officers in DivisfcnaHRevenuemdministratiue Offices for Monitering
of Court Cases and Submission of Performance/Status of Appointed Advocates

It has been observed that a large number of Court cases pertaining to various Divisional Offices, Revenue
Offices and Administrative Wings of Delhi Jal Board are pending hefore different Courts Tribunals, Forums
and Commissions. Proper monioring, timely follow-up and effective coordination in such malters are
essential for safeguarding the interest of the Delhi Jal Board,

In this regard, an Instructional Order bearing No. DJB/Add!, CEOQ/2026/18403 dated 31.05.2028 yas
already issued regarding appointment of Pairyi Officers for monitaring of Court cases. The said directions
are hereby re-issued/reiterated for strict compliance by all concemed offices

Accordingly, the following instructions shall be followed strictly by afl divisions/ concemed office elc
1. Appointment of Pairvi Officer

All Heads of Offices (HOOs) shall mandatorily appoint a Pairvi Offiger in Iheir respective Divisional Uffiees.
Revenue Offices, and Adimmistrative Wings where court cases are pending

The officer shall be selected based on their capability, knowledge, anid suitability for handling court matters
2. Roles & Responsibilities
The designated Pairvi Officer shall

a) Maintain a complele and updated record of all court cases pertaining to therr office

b) Ensure requla; manitering and follow-up of al pending cases

¢} Provide limely instructions, para-wise comments duly signed by the Nodal officer; HOO 1o the
Contesting Counsel The signing authonty before the various Court! Forums! Tribunal hias already
been circulated as per circular dt 2211012024

d) Ensure timely compliance of cour ordersidirections.

e} Coordinate effectively with the Law Office and appointed Advocates

f) Appearance of Pairvi officer befare the court on every date of hearing in the case assigned (o i,

gl Avold any delay that may adversely affect the interest of Delhi Jal Board
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3. Handover of Charge

In case of transfer or change of posting, the outgeing Pairvi Officer shall mandalorly hand over complete
charge of all court cases. along with records and staius, to the successor officer

In case of restructuring/merger of divisions, the concemed HOU shall ensure propes transier of all case
records 1o the successor office,

5. Responsibility for Monitoring of Cases

Il s relterated that the primary responsibility for menitoring and follow-up of the cases pertaining 1o &
particular Division/Office shall rest with the concerned office division through its designated Pairvi
Officer under the supervision of respective HOO/Nodal Officer/signing authority.

The concerned Pairvi Officer shall ensure that all relevant lacts, records. instruchons and docuinents are
duly made available to the appeinted Advocate for effective representation of the Depanment

4, Contact Detzils & Communication

Al HOOs shall ensure that updated contact details (mobile number & email i) of the Pairv Othcer are
maintained and shared with the Law Office and Contesting Counsels.

Any change in contact detalls of HOO and Pairvi Officer shall be iImmediately intimated to the Law Qilice as
well as concerned Advocates

Any lapse n menitoring, non-compliance of court directions, or tailure lo provide timely nstructions shall be
viewed senousty, and responsibility shall be fixed accordmgly.

5. Compliance with Court Directions
The concerhed Pairvi Otficer shall ensure that all directionsiorders passed by he Courts/Trbunals/Foruns
are brought to the notice of the concerned officers and thal necessary aetion for compliance 15 taken within

the prescribed time:

Any lapse n monitoring. non-compliance with Cour directions  oF failure to provide lmely
instructionsdocuments shall be viewed seriously and responsibility shall be fixed accordingly

6. Submission of Performance/Status of Appointed Advocates



In accordance wilh Ihe directions emphasized dunng the recent review meeling by the worthy CEC, DJB
he concerned Pairvi Officers shall periedically submit on menthly basis on 19 of every month, the
performancelstatus of the appointed Advocates through the respective Nodal Officers for proper
manionng and further necessary action. wherever reguired.

The perlormance/status of he appointed Advocates shall be assessedireported, inler aha on hi folls wing
crileriaipoints:

| Appearance in the matter assigned;

Il Promptness and responsiveness in dealing with the matter:
it Communication skills and preparedness with the case;

v Interactionfexperience with the Panel Advocate: and

v Dissemination of important information regarding compliance, etc.

Strict compliance with the above instructions shall be ensured Any instanice of non-compharce wil be
viewed seriousty and deaft with accordingly
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