Govemment of N.C.T of Dethi
Department of Information Technology
9% Level, ‘B* Wing, Dell| Secretariat, LP. Estute, New Det hi.

F.No FEC5a)) T/B-IV ol ¥59L.7¢ Dae: $ 75312
CIRCULAR

Sub: Guidelines for Departmests for Repewal of Digital Signatur: Certificates of
Depariment Users.

The Digiti signature Certificales {(DSC) issued by NIC Certifving Autherity Diviston is lor
snecific pericd. The Deparimenl users are not allowed (o foai any WEW Tenders (One
Month prior to expiry daie of their DSC) on the e-procurement sile. Howaver other
txnder related activity like Did opening of tenders, Financial and Technical evaluation
can be done till capiry date of the DSC,

The fotlowing instruction may be acted e all Deptts/Undertakings of Delhi Govt.
which are using Lhe WIC c-procurement gystem for renewal of Digital Signature Certificates:

|. Initiate the process of renewal of Digital Signature Certificate well before the expiry
ol certificaes te avoid any problem in floating new lenders {pls cnsure there is no
Terder pending for Technical & Financial Bid Opzaing with this DSC).

2. Performa for Renewal of Digital Signaturs Certificare s to be filleé by the departmeat
uscr {Annsxure-1).

3. Digiwl Signature Raquest form from NIC Certifying Authority Site is ro be filled by
the de;:artment user (.'\mwmre-rn Fhe same can be downloadad from the site:
hitp://nicca.nic.in

4, [wenewal Processing Charss: Wi {for Government employee) and Rs. 2004 {for
O5Us & Autonomous! Stawstery Rodies).

5. Made of Payment of Renewal Cherge (for OSUs & Autcnomous’ Stawiory Bocjes):
Demand NDralRB1 Cheque in favour of *Accounis Officer. NIC Dethi™ payable at
New Delbi.

5. The filled up forms {Amexure-1. Annexure-il) along with relevent documents [Seif
attested Id-Prouf. Renewal Charges instrament (if applicable) and Ore Sei of
Photocopy of 2lf documents] may be subiniited 10 e-procurement llelp Desk. Room
Neo.128, Level-1 (Opposile Syndicate Bank). Delhi Secretariat, [ Hstate Nesw Dedhi.

7. The DSC Cardie-Token should 2lso be made available along with the above
documents to generate online rencwal request for new DSC Certificates.

- VP
(Vivek Mital)
Deputy Scoretary (IT)
Ta,
All Pr. Seeretaries/Secretaries/ Heads of
Departments/Local Bodles of Gove. of
NCT of Delbi

F.Nw. Datc
Copy fer information to:

3. P53 to CLief Sccretary Delhi.

4. PS§ to Pr. Secrctary to Hon’bie Chicf Minister, Delhi.

(Vived &.iual)
Deputy Secretary (1)



