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Sub: Guidelines for Depntmeab for Renm.al of Uigital Signntur~ Ct.'?'tlf1eates of 
Dc11artment Users. 

The Digital !>ignature Certificates (DSC) issuoo by NlC Certifying Aulhvrity Dlvision i~ for 
s;:>eci:fic period. The Dcpanrntnl usen are .001 allowed tD floaS aqy NEW Tenders (One 
Month prior to expiry date of their DSC) on the e-procurcment site. However other 
f~nder related acthiry like Bid oi1cning of tenders, Finnncial and Technical evaluation 
can. be done tm upiry date ofJhc DSC. 

The IOllowmg instruction may be noted to ail Depttsrundcrtakings of Delhi Gc,vt. 
wl:id1 arc using Lhc NIC c:-ptocurcmc.nt ~yr»itcm for n:newal of Digital Signature Certificates: 

l. 	 Initiate 1.he pmcess of renewal of Digital Signature Certificate well before the expiry 
uf ccrtifical..:5 tc avoid any problem in floating nc:.w Lenders (pis cnsun:: there is no 
Tender pending for Technical & Financilll Uid Opening with this DSC). 

2. 	 Pcrt'Orma for Renewal of Digital Signature Ceniftcare is m be fi !led by [he dep:irtmcmt 
user {A11nexu1"C-l). 

3. 	 Digital Sig~1ture Rc4uest fonn from NlC Certifying Aulhnrity Site is co he fillod b)' 
tlie depat1ment user (/\nnexure.J!). t't.e same can be clownloaded th1m lhe silc: 
h.!m:/:nic~.nic.in 

4. 	 Renewal Precessing Charg~: N'.I. (for Government employee) attd Rs. 2:(}0(- (for 
OSUs & Autonomous! Smmory Hodies}. 

5. 	 Mode of Payment ofRcnm.vol c.iuirge (for OSUs & Autcnomo11sl Statutor} Bod-es): 
Demand f)rafVRRI Cheque in favour of ''Accounts Officer. :\!IC Delhi'" payable at 
New Ocll1i. 

6. 	 The filled up forms (Annexure-1. Anncxu:·c.-H) along with relcvEnl doc.:uments [Scif 
attested ld-Proot: Renewal Charges kstrumcnt (if applicable) and Or.e Set of 
Photoc~"'lpy or :ill documents) mo.y be sub1nilled '.o e-procurcmcnt llelp Desir.., Room 
l'o.129:, L6vei-I (Opposite Syndic:itc Bank). Delhi Secretariat, IP b1ate New Delhi. 

7. 	 The DSC Cardle~Token should also be made available along with the ebove 
dncuments to generate online rc-ncwal n::quest for new DSC Ccrti!icnt~s. tk 

V: V'l-
(Vivek 1ttal) 

Depmy Secretary (IT) 
To, 

All Pr. Sccretlries/Seeretarics.I Head~ of 

Depn1mcn1slL-0cal Bodies orGov£. of 

NCT of Delhi. 


F.No. Date 

Cc11•Y for information tu: 

3. 	 PS to Cl.liefSccrctnry Delhi. 
4. 	 PS to Pr. Secretary to Hon~bie ChkfMinister, Delhi. ~ (Vhi!l ~.ilUll) 

Depcly s~cretary (lT) 


